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REQUIRED MATERIALS:  

· TEXT: PUBLIC SPEAKING for College & Career, by Hamilton Gregory, ninth edition
· FLASH DRIVE OR THUMB DRIVE on which to record three speeches
· WORKING AND ACTIVE VALENCIA EMAIL ACCOUNT

· ACCESS TO A  COMPUTER  and  BLACKBOARD
SPC 1608 Fundamentals of Speech is a credit course with a credit value of three (3) semester hours.
STUDENT LEARNING OUTCOMES:
1)  Identify a specific speaking goal and articulate a thesis appropriate to audience and context 

2)  Fully develop the central thesis with appropriate and adequate main points; use organizational pattern appropriate to speech purpose and context  

3)  Evaluate quality of information (source, currency, accuracy, authenticity, bias), provide appropriate research documentation and effectively incorporate verbal citations in the speech 

4)  Use correct, clear, concrete, and context-appropriate language to express ideas clearly and fluently

5)  Incorporate nonverbal communication (eye contact, facial expressions, posture, and gestures) to enhance the verbal message and speaker credibility

6)  Use visual aids to clarify, emphasize, and support main points relevant to speech thesis 

7)  Use appropriate persuasive strategies to appeal to audience reasoning; construct valid arguments; recognize and avoid the use of fallacies of reasoning
8)  Use appropriate persuasive strategies to appeal to audience emotions in an ethical manner 

9) Appraise own and others’ reasoning and perspectives fairly and objectively; recognize implications and consequences of message on audience and society 
COURSE OBJECTIVES:
· Develop solid speaking skills and a comfort level for presenting extemporaneous presentations.

· Gather and use appropriate supporting materials.

· Organize main points into a strategy appropriate for the speech purpose

· Develop an introduction and conclusion appropriate to the audience, purpose

       and organizational pattern

· Use signposts/transitions effectively

· Use of extemporaneous delivery/use speaker notes in an inconspicuous manner

· Understand the ethical norms for speakers and listeners

· Develop critical thinking skills

Class Preparedness

Students are expected to come to class prepared and ready to learn.  Attend class punctually, and regularly; complete assigned readings and homework prior to each class meeting, listen attentively to others’ ideas, and provide insightful responses or ask relevant questions from the readings and class discussions as appropriate.
ATTENDANCE:
A. Regular Class Attendance:   Attendance is mandatory.  Missing class will have the negative effect of lowering your grade point.  Please note that students will be permitted to miss only ONE class before an absence will affect his/her final grade. This class will meet only one time each week so every class will be very important.  
STUDENTS MAY MISS ONLY ONE CLASS PER SEMESTER WHEN THE CLASS MEETS ONLY ONE TIME PER WEEK WITHOUT LOSING POINTS RELATED TO ATTENDANCE.  WHEN A STUDENT MISSES THE SECOND CLASS (FOR ANY REASON) AND ANY CLASS THEREAFTER, THAT STUDENT WILL RECEIVE A  POINT DEDUCTED FROM THEIR FINAL GRADE POINT AVERAGE FOR EACH CLASS MISSED AFTER THE FIRST MISSED CLASS.  Exceptions are made only in dire emergencies and extensive documentation is required.  NO EXCEPTIONS ARE MADE unless notification is made to the instructor, prior to the class being missed in certain circumstances (see example below).(An example of a possible acceptable dire emergency would be: an automobile accident on the way to class with full documentation proving the student was involved.  An example of an emergent reason to miss class with knowledge ahead of time would be:  if a student became infected with Mono and had to miss several classes due to doctor orders.  In this case, documentation would be required, but notification to the instructor prior to the class being missed would also be required.) These points are deducted after the final GPA has been determined.
B.  Religious Absences:  Absences for religious observances will be permitted provided notice is given to the instructor PRIOR the absence.  NO EXAM, or QUIZ will be permitted to be made up with the explanation of a religious observance after the fact, regardless of the documentation.  DO NOT SCHEDULE SPEECHES FOR ANY DATE THAT YOU CONSIDER TO BE A HOLY DAY.THERE WILL BE NO SPEECH MAKE-UPS FOR RELIGIOUS REASONS; SINCE STUDENTS SELECT SPEECH DATES THEMSELVES OR ARE ASSIGNED BECAUSE OF THEIR ABSENCE.

C. Attendance on Speech Presentation Days for:  Speakers & Audience Members:  Students who do not show up and present their speeches on the day they committed to present their speech and who have not made contact with the Instructor for the opportunity to “make-up” the speech:

· WILL RECEIVE AN  “ F “ for the speech in this speech sequence but will be permitted

      to prepare for and present the next speech according to the syllabus rules.

· Students who are participating as the AUDIENCE and miss class on any of the SPEECH DAYS will automatically lose THREE (3)  points from their speech presentation grade for that speech sequence for each SPEECH DAY they miss.  This is a public speaking course and it requires a public.  This will be done in the instructor’s grade book (computer).  If the student’s grade sheet has already been given to the student, he/she is responsible for understanding that they have forfeited THREE (3) points from their speech for each speech day they missed.  Students need to pay close attention to their attendance and their grades because missing class is costly to your grades. 

Students are expected to attend class and be prepared to present their speech on the date assigned for the speech sequence. 

Students must attend to create an audience for speakers.  Classes missed during speech days causes an automatic THREE (3) point reduction in audience members’ grade for their speech in that speech sequence for each SPEECH DAY missed.  ANY REQUEST FOR WAIVING OF THIS RULE MUST BE IN WRITING AND MUST BE ACCOMPANIED BY SOLID DOCUMENTATION, SUCH AS HOSPITAL ADMITTANCE PAPERWORK, AUTOMOBILE ACCIDENT POLICE REPORT (AUTO TAG # AND AUTO REGISTRATION), ETC.

D.  EMERGENCIES  On Speech Day:  Occasionally, there is a REAL emergency that precludes a student from getting to Valencia to present a speech.  Should an emergency occur you MUST DO ONE OF THE FOLLOWING:

Sickness:   If you are very sick and unable to attend, email or call the instructor as soon as you become aware that you are not going to be able to present your speech, with information about your illness.  If you are excused and rescheduled, you will be required to present documentation in the form of paperwork to verify your illness such as doctor receipts, etc.  You will also be required to email your outline and resources at the time you notify the instructor that you are too sick to speak.  DO NOT ASSUME THAT YOU WILL AUTOMATICALLY BE EXCUSED.  The Instructor will let you know if in fact you are excused and what documentation to bring when you return to class.
If you are responsible for the health and well being of someone else and need to miss a speech because of their illness you MUST notify the instructor of the situation as soon as it becomes evident to you that the possibility exists that you might miss your speech.  As with any illness of a student, documentation will be required. 

· DO NOT ASSUME THAT YOU WILL AUTOMATICALLY BE EXCUSED.

· NOTIFICATION OF ANY ILLNESS, REGARDLESS OF THE SEVERITY, AFTER THE FACT, WILL NOT BE EXCUSED.  IF YOU ARE TOO ILL TO NOTIFY THE INSTRUCTOR, HAVE A FAMILY MEMBER / FRIEND CALL AND/OR SEND AN EMAIL OR TEXT.  

· ALL ILLNESS EXCUSES REQUIRE WRITTEN DOCUMENTATION ON THE STUDENT’S FIRST DAY BACK IN CLASS.

· IF YOU ARE TOO SICK TO EMAIL, USE THE EMERGENCY PHONE NUMBER AND CALL THE INSTRUCTOR, LEAVE A VOICE MAIL WITH YOUR NUMBER IF THERE IS NO ANSWER.

Automobile or Motorcycle Accident:   If you are involved in an automobile or motorcycle accident on your way to present a speech, if you are physically able, call the telephone number on the front of the syllabus.  If the instructor does not answer, leave a message explaining the situation.  You will be required to present the following when you return to class:
· Police Report from the accident, which will indicate the time of the accident.
· Some paperwork from the hospital or doctor – if medical attention was involved.

If you are not physically able to call immediately following the accident, please have someone let the instructor know about the situation as soon as reasonably possible.  There are no exceptions; documentation is required if an accident is the reason a student does not come to class to present a speech.  If no documentation is provided, or if the documentation is questionable, the student may not be permitted to present.  If this occurs, the student receives a failing grade for this speech.  (QUESTIONABLE documentation means that the paperwork cannot be proven to be tied to the specific student.)

E.  Arriving Late to Class:  Students are expected to arrive at class on time.  This means seated and ready to begin working at the time class is scheduled to begin.  

Attendance is taken at the beginning of each class.  If a student arrives after class begins, it is the responsibility of the student to notify the instructor either at the break or after class that he/she did attend class so the record can be changed from absent to TARDY.

TARDIES also affect your grade at the end of the semester.  Each tardy will lower your GPA by one-half point after your final GPA has been determined.  Therefore, if a student has earned GPA is 92 and he/she is late to class six times during the semester the GPA will go from 92 to 89.

F.  Arriving Late to Class for a specific reason on a specific date.   If a student knows of a legitimate reason ahead of time that he/she may arrive late, they must present it to the instructor in writing on 8 ½ by 11 “ paper,  with the following information:

· The date the student will arrive late to class

· The reason the student will be arriving late to class
· It must have student name printed and it must be signed
These notes are  kept and will become a part of the student grade should this become a problem with any individual student.  This will be treated as TARDIES are treated as far as its effect on the final GPA.

G.  Leaving Class Early:    If something should come up, that requires you to leave class early, you must present it to the instructor in writing.  It may be hand written on an 8 ½ by 11 “ sheet of paper  but it must be easily readable and it must contain the following:

· The date of the class

· The time you will be leaving the class

· The reason you will be leaving class early

· It must have your name printed and signed

These notes are kept and will become a part of the student’s record for SPC 1608.  If leaving class early becomes a habit for any student, this will also affect the final grade point average.  At the point that it is determined that this is a problem, each early departure will be counted against the student as one point off after the final GPA is determined.

SIGNING UP FOR SPEECHES:   Two of the speeches are assigned a specific date.  Therefore all students will speak on that specific date.  If for any reason a student knows ahead of time they cannot attend on a speech day, it is their responsibility to discuss the matter with the instructor to determine if a make-up might be possible.

Students  will be permitted to sign up for speaking dates for the Persuasive Speech based on what is best for your schedule within the confines of the class structure.  Students must sign themselves up for the speech.  No proxy sign-ups permitted. 

  Students who do not come to class on SPEECH SIGN UP DAY will be assigned a speech date by the Instructor on a date where there is an opening. 

  Students who are assigned a speech date because they miss Sign up day are responsible for getting their date from the Instructor.  
SPEECH TOPICS:  Speech Topics in the College Environment are often provocative
which in and of itself is not a bad thing.  College, after all is an environment of the exchange of open ideas.  However, when discussing a controversial topic the student has the added responsibility of taking extra care to present the issues and making certain not to go for the “cheap thrill” rather than the “real issue”.    Should you choose a controversial topic, take care to stick with the issues and review any presentational aids to insure that they too are supportive of arguments and not simply a “shock” for your audience.  Remember, your grade is based on your ability to follow the steps of your assignment, not on your ability to “shock and awe your audience”.
If you have any questions about your Speech Topic, discuss it with your instructor before you spend time working on your outline.  BE CAREFUL TO GET YOUR TOPIC IN BY THE DEADLINE.  IF A STUDENT HAS RESERVED A TOPIC YOU CANNOT SPEAK ON IT, THEREFORE YOU MUST NOTIFY THE INSTRUCTOR OF YOUR TOPIC ON TIME SO YOU CAN OBTAIN A SUBSTITUTE TOPIC IN THE EVENT ANOTHER STUDENT HAS RESERVED THE TOPIC YOU WANT EARLIER THAN YOU.  
VALENCIA WITHDRAWAL POLICY:   Per Valencia Policy 4-07 (Academic Progress, Course Attendance and Grades, and Withdrawals), a student who withdraws from class before the withdrawal deadline of March 23, 2012, will receive a grade of “W.”  A student is not permitted to withdraw after the withdrawal deadline.  

A faculty member MAY withdraw a student up to the beginning of the final exam period for violation of the class attendance policy. A student who is withdrawn by faculty for violation of the class attendance policy will receive a grade of “W.”  Any student who withdraws or is withdrawn from a class during a third or subsequent attempt in the same course will be assigned a grade of “F.”  For a complete policy and procedure overview on Valencia Policy 4-07 please go to: http://valenciacc.edu/generalcounsel/policydetail.cfm?RecordID=75.
BE ON NOTICE:  THIS INSTRUCTOR DOES NOT WITHDRAW STUDENTS FOR FAILURE TO ATTEND CLASSES. . . STUDENTS WHO FAIL TO ATTEND CLASS OR STUDENTS WHO SIMPLY STOP ATTENDING CLASS  AND STOP PARTICIPATING IN COURSE WORK CAN EXPECT TO RECEIVE A FAILING GRADE IN THIS COURSE.  IF IT IS YOUR INTENTION TO WITHDRAW FROM THIS COURSE, PLEASE TAKE THE ACTION NECESSARY TO INSURE THAT YOU ARE WITHDRAWN OFFICIALLY WITH THE REGISTRAR.  THIS IS THE RESPONSIBILITY OF THE COLLEGE STUDENT. 

IF SOMETHING UNFORSEEN OCCURS AFTER THE OFFICIAL WITHDRAWAL DEADLINE THAT PRECLUDES YOU FROM ATTENDING CLASSES (SUCH AS CATASTROPIC ILLNESS), IT IS THE STUDENT’S RESPONSIBILITY TO DISCUSS THIS SITUATION WITH THE INSTRUCTOR TO DETERMINE IF A POSSIBLE WITHDRAWAL CAN BE PROCESSED BY THE INSTRUCTOR WITHOUT NEGATIVE CONSEQUENCES TO THE STUDENT. THIS WILL BE DETERMINED ON A CASE BY CASE BASIS AND WILL REQUIRE DOCUMENTATION OF THE CIRCUMSTANCES THAT HAVE CREATED THE EMERGENT SITUATION.

The withdrawal deadline for Valencia College for Spring is: March 23, 2012.
EXAMS:  Exams will cover assigned textbook readings, class discussions, videos, and concepts from course activities.  Students are expected to keep current in the reading of the textbook(s), even if the chapter material is not directly covered in class.  Cheating will not be tolerated.  Any student who has course material (notes, etc.) on their person during an exam, or caught cheating in any fashion during an exam will automatically receive a zero for that exam and will be reported to the Office of Student Conduct for further action.  There will be two exams given during this course:




A  MID-TERM  and a   FINAL EXAM.  
    Any student arriving later than fifteen minutes after the start of the Mid-Term or Final Exam will not be permitted to sit for the exam, unless the student has called the instructor To explain why he/she is being held up or he/she can produce Documentation that the late arrival was beyond their ability to control circumstances.  Students held up on the way to take an exam because of an accident, either because they are involved or held back can call the emergency number or send a text to the Emergency number to notify the Instructor so that an exception can be considered.
The Mid-Term Exam must be taken on or before the date assigned.   No makeup tests are

available without explicit consent of instructor, which will only be granted in cases of receipt of documented extreme circumstances PRYOR TO THE EXAM.

· The student missing the mid-term exam MUST notify the instructor BEFORE missing the exam of the reason either by phone to the number on the syllabus and secure permission to miss the exam, or by email if time permits and secure permission to miss the exam.
· there MUST be a legitimate emergent reason and the student MUST provide extensive written documentation to the Instructor at the time of the missed examination (no later than the first class after the missed exam)  (“I have a sore throat.”  or a temperature of 100 degrees, is not a legitimate emergent reason.)  
· Missed FINAL EXAMS will be an automatic failing grade for the course. Therefore, should a student become ill or become involved in an accident on the way to the Final Exam, the student or a family member MUST NOTIFY the Instructor immediately or as soon as feasible using the emergency phone number to determine the severity of the situation and what might be done to salvage it. BE ON NOTICE:
    As with all Exams and Speeches, any student missing the Final Exam for an

    Emergency, MUST provide extensive documentation to the Instructor for any make

    up to be considered.
· QUIZZES:  This course includes quizzes as a part of the regular curriculum.  These quizzes are listed in your “day to day” syllabus.  If you miss class, you will receive a zero for that quiz, if you arrive late, you will have only the time remaining to finish the quiz.  These quizzes will be focused on the reading, videos and on class activities.
    Quizzes can only be made up due to extenuating circumstances prior to class with    

    Documentation at the discretion of the Instructor.
COURSE ADJUSTMENTS:

The instructor reserves the right to adjust the course syllabus and/or course schedule upon notification of the class. NOTIFICATION WILL BE GIVEN IN CLASS AND EMAILED TO STUDENTS VIA THE VALENCIA EMAIL SYSTEM. It is the student's responsibility to be aware of any adjustment announced in class.  STUDENTS ARE RESPONSIBLE TO CHECK YOUR EMAIL REGULARLY,ATTEND CLASS REGULARLY AND PAY ATTENTION.  IF ANY STUDENT HAS A QUESTION AT ANY TIME . . . THIS INSTRUCTOR WOULD MUCH RATHER YOU ASK QUESTIONS THAN MISS OPPORTUNITIES, PLEASE FEEL FREE TO ASK QUESTIONS IN CLASS, BEFORE CLASS OR AFTER CLASS. YOU MAY ALSO SEND EMAILS VIA THE SCHOOL SYSTEM AT ANY TIME.  
PLEASE RESERVE THE PHONE NUMBER YOU HAVE BEEN GIVEN FOR EMERGENCIES ONLY.
MAKE-UPS & STUDENTS WHO MISS CLASS ON A SCHEDULED EXAM OR SPEECH DAY:

This Instructor understands that there are sometimes extenuating circumstances that require students to miss class at inopportune times.  Provided students inform the instructor about the situation prior to the class, Speech Presentation  or Exam, and provide documentation upon their return to class, the student MAY be eligible to make up the Speech or Exam depending upon the emergent reason for the absence.  STUDENTS MUST:

· CALL THE INSTRUCTOR BEFORE THE MISSED SCHEDULED EXAM OR SPEECH AND PROVIDE VERBAL INFORMATION TO THE INSTRUCTOR ABOUT THE EMERGENCY THAT WILL PRECLUDE THEIR PRESENCE AT THE SPEECH OR EVENT AND SECURE PERMISSION TO MISS THE SCHEDULED EVENT. 
· BRING OFFICIAL DOCUMENTATION TO THE NEXT CLASS MEETING THAT ESTABLISHES STUDENTS INABILITY TO ATTEND SCHEDULED SPEECH OR EXAM. (an example: emergency room paperwork indicating student’s presence (and his/her need to be there) in the emergency room during class time, official police report of an accident with time indicating prior and class time, funeral paperwork for a loved one indicating service time conflicting with class time and proof of family connection, etc.)
· IF YOUR ILLNESS OR INJURY PRECLUDES YOU FROM ATTENDING THE NEXT CLASS YOU MUST EMAIL THE DOCUMENTATION TO THE INSTRUCTOR AS SOON AS YOU ARE ABLE BUT NO LATER THAN TWO WEEKS AFTER THE MISSED EVENT.
· Students who miss a Speech with no prior explanation to the instructor lose the right to make up that Speech and take a zero for that Speech performance
· Students who miss an Exam with no prior explanation to the instructor lose the right to make up that Exam and take a zero for that Exam.
· Students who miss class on a QUIZ DAY are not permitted to make up the Quiz. Quizzes can only be made up due to extenuating circumstances prior to class with documentation. This means if a student comes to the Instructor and explains that he/she must be out of class next week for a specific reason and can provide documentation and a quiz is given, this student may be given the opportunity to make up the quiz based on the reason for the class being missed. (example: notification before hand that a student must miss class due to a Religious Holiday) Students missing the class with no prior explanation regardless of any documentation will not be given the opportunity to make up the quiz.
STUDENTS MUST SIGN THEMSELVES UP FOR SPEECHES. NO PROXY SIGN-UPS.
STUDENTS WHO DO NOT ATTEND SIGN-UP DAY AND DO NOT PRESENT

ON THE DATE THEY WERE ASSIGNED BY THE INSTRUCTOR WILL RECEIVE

A ZERO FOR THAT SPEECH ASSIGNMENT – NO EXCEPTIONS.
THE EXCUSE, “I DIDN’T COME TO CLASS ON SIGN UP NIGHT AND I DIDN’T KNOW I WAS SUPPOSED TO SPEAK TONIGHT”  .  .  .  is just that an excuse and you will be offered these options:

1. STAND AND PRESENT WHAT YOU HAVE READY or

2.  RECEIVE A ZERO FOR THIS SPEECH

     NO EXCEPTIONS.
GRADING POLICY AND GRADING SCALE:           GRADES ARE WORTH THE FOLLOWING:

Your final grade will be determined 

using the following guidelines:




A
=
90
to
100










B
=       80    
to
  89

50%     major speeches 





C
=
70
to
   79

30%     exams






D
=
60
to
  69

20%
  outlines/assignments/quizzes/conduct

F
=
59     and below

100%

SPEECHES:    
15%   Informative  Speech                              You are expected to keep track of your

25%   Persuasive   Speech                                grades so you have a clear sense of 

10%   Entertaining Speech                                     where you are in the class.

EXAMS:          
15%   Mid-Term

15%   Final Exam

REMEMBER, any deduction in your GPA due to absences or tardies will be taken after your final GPA has been determined.

NOTE:  To avoid discrepancies between the Instructor’s records and yours, please keep a copy of all paperwork you turn in.  At any point during the semester you should be able to calculate your grade using the Grading System Worksheet by comparing the points you have earned with the total possible for the assignments covered to date.

The Instructor is willing to review speech tapes with students and the corresponding grades.  However, if a student wants to review a speech and it’s grade and possibly dispute the grade, this must be done while the class is working on the speech topic segment.  The exception is given to those students who spoke on the final speech day.
All students will be given one week after the day on which they received their grade to review their speech and dispute their grade.  After that time, no speeches from that speech segment will be discussed and no speech grades will be changed.  This will hold true for each speech segment as we move through the semester.  NO EXCEPTIONS.
ASSIGNMENT DUE DATES:  Reading and homework assignments are due on the day noted on the assignment sheet or when designated by the Instructor.  
LATE WORK:  Reading and all Assignments are due in class on the DATE noted on the assignment  sheet or when designated by the Instructor.  

· LATE WORK WILL BE ACCEPTED BUT WILL BE PENALIZED BY 50%.

· NO WORK IS ACCEPTED VIA EMAIL.

· WORK WILL BE ACCEPTED NO LATER THAN ONE CLASS LATE.

NOTES   Note cards may be used (no larger than 4” X 6” )   Remember  that notes should not serve as a “crutch” to take the place of adequate rehearsal.  PRACTICE  giving your speech using the note cards you plan to use in class.  Hold your notes in just one hand so that you can freely use gestures; try putting your notes aside when not referring to them.  YOUR FOCUS SHOULD BE ON THE AUDIENCE.

Your note cards may be reviewed by the instructor before you stand to give your speech. If your cards have your speech written out, and are not just reminders of ideas, these cards WILL BE CONFISCATED BY THE INSTRUCTOR before you present your speech.  It is in your best interest to prepare and practice your speech, and prepare note cards to remind you of your ideas to help keep you on track.

READING:   Eye contact with your audience is essential and attempts to copy large portions of a speech on note cards for reading purposes only make things worse for the speaker and the audience.  Reading speech notes to the audience will cost the speaker aka reader many grade points. 

TIME LIMIT:
The time limits for your three required presentations are not long, but it can seem that way if you are not prepared.  PREPARE.  RESEARCH, PLAN, PRACTICE.  Time infractions (under and over) are penalized.

EXTRA CREDIT:   There may be ONE opportunity for extra credit during the semester at the decision of the Instructor.  If extra credit is offered, it will be for a specific number of points, for a specific assignment.  There will be no exceptions and no make-ups for extra credit.  

SPEECH ASSESSMENT/RECORDING:  Each student will bring a FLASH DRIVE each time they present  and will be recorded  each time so they can review their progress and improve their presentations based on their past weaknesses and strengths.  Students must turn in a one page self review of each speech presentation one week after they speak.
STUDENT CONDUCT AND INTERRUPTIONS:   Valencia students are adults and will be treated as such.  Behavior other than adult behavior can be reflected on the student’s grade as shown below under the section labeled “conduct”.  Extreme behavior will be dealt with in the most exhaustive manner possible in the Student Code of Conduct. 

Students will turn off all cell phones, beepers, palm pilots, watch alarms, etc. upon entering the classroom.  Other interruptions include but are not limited to: students arriving late to class, students talking at inappropriate times or about inappropriate topics, students rummaging through bags during class, students displaying inappropriate behavior to others (rudeness, etc.), students behaving in a disruptive manner during instructor or student presentations.   Students will walk in and out of the classroom during class time.  There will be a substantial break in the middle of this class. Wait for the break to leave the room.

Persistent disrespectful interruptions  and  disruptions in class will be discussed between the instructor and the student(s) involved.  Should this become a problem, the student will be warned  in a meeting, which will include a representative of the college such as the Dean of the Communications Department and an email will be sent to the student explaining the future consequences.   Should the problem persist, the situation and  student will be dealt with according to the guidelines of Valencia College including dropping the uncooperative student from the class if it becomes necessary and any other actions deemed appropriate at that time.
BE ON NOTICE:   STUDENTS WHO INTERRUPT ANOTHER STUDENT’S SPEECH IN ANY WAY (WALK INTO OR OUT OF THE CLASSROOM WHILE ANOTHER STUDENT IS PRESENTING, HAVE THEIR CELL PHONE RING OR VIBRATE SO LOUD IT IS DISRUPTIVE, TALK WITH ANOTHER STUDENT, RUMMAGE THROUGH A BACKPACK, ETC) WILL FORFEIT TEN  (10) POINTS FROM THEIR RELATED SPEECH FOR EACH OFFENSE.

VALENCIA I.D. CARDS   Valencia ID Cards are required for Library, Testing Center and IMC usage.  No other form of ID at those locations will be accepted.  Possession and utilization of a Valencia ID is mandatory in order to obtain these services. Your validated Valencia I.D. Card is also mandatory for this class.  This must be obtained by the SECOND week of classes.

STUDENTS WITH DISABILITIES:    Students with disabilities who qualify for academic accommodations must provide a letter from the Office for Students with Disabilities (OSD) and discuss specific needs with the professor, preferably during the first two weeks of class.  The Office for Students with Disabilities determines accommodations based on appropriate documentation of disabilities.  On the East campus of Valencia the Office of Students with Disabilities is located: Building 5, Room 216, PH:(407) 582-2229,TTY: (407) 582-2122.

ACADEMIC HONESTY POLICY NUMBER 6Hx28:10-16  All forms of academic dishonesty are prohibited at Valencia College.  Academic dishonesty includes, but is not plagiarism, cheating, furnishing false information, forgery, alteration or misuse of documents, misconduct during a testing situation, and misuse of identification with intent to defraud or deceive.

All work submitted by students is expected to be the result of the students individual thoughts, research and self-expression.  Whenever a student uses ideas, wording, or organization from another source, the source shall be appropriately acknowledged.

Students shall take special notice that the assignment of course grades is the responsibility of the students’ individual professor.  When the professor has reason to believe that an act of academic dishonesty has occurred, and before sanctions are imposed, the student shall be given informal notice and an opportunity to be heard by the professor.  Any student determined by the professor to have been guilty of engaging in an act of academic dishonesty has be liable to a range of academic penalties as determined by the professor which may include but not be limited to one or more of the following: loss of credit for an assignment, examination, or project; a reduction in the course grade; or a grade of “F” in the course.  At the option of the professor, the campus provost may be furnished with written notification of the occurrence and the action taken.  If such written notice is given, a copy shall be provided to the student.  Students guilty of engaging in a gross or flagrant act of academic dishonesty or repeated instances of academic dishonesty shall also be subject to administrative and/or disciplinary penalties which may include warning, probation, suspension and/or expulsion from the College.

The student may appeal the action taken by the professor under the provisions of either Policy 6Hx28:10-12 or 6H28:10-15 as determined by the nature of the action taken.

CHEATING:      Cheating is the non-permissible written, visual, or oral assistance (including that obtained from another student with or without his/her consent) that is utilized on speech assignments, examinations (either in the classroom or take home) or other course assignments.  The unauthorized possession or use of examination or course related material during a test or quiz shall also constitute cheating.  If it is determined that a student has cheated on a quiz or test, that student will receive a failing grade for the quiz or test and will be referred to the office of student conduct for further action.
PLAGIARISM:     Plagiarism is the deliberate or appropriated use of another's work without any indication of the source or with improper indication of a source.  This includes but is not limited to verbal citations in speeches and full speeches taken from others including but not limited to the internet. Please be aware that information taken from sources on the internet must also be cited.  Any student failing to properly credit ideas or materials taken from another has plagiarized.  A student who has assisted another in any of the aforementioned breach of standards shall be considered equally guilty. If it is determined that a speech or any part of a speech given by a student in this class has been plagiarized, the student will receive a failing grade for the speech and will be referred to the office of student conduct for further action.    

CHILDREN ON CAMPUS:    Please make arrangements for childcare outside of the classroom.
AUDIBLE ALARMS:

Please make note of evacuation routes from the classroom in case of emergency.   We will interpret all audible alarms as valid and act accordingly.

PRESENTATIONS:   This course teaches the extemporaneous style of oral communication.  All presentations must be delivered using key word/phrases notes – NOT MEMORIZED OR READ FROM A MANUSCRIPT.  The Students who research, prepare and practice are the students who succeed.    SPEECH ASSIGNMENTS:  All students will complete three major speeches during the semester.  
VALENCIA / SPRING 2012
THREE MAJOR SPEECHES

   15% of SPEECH GRADE:    Informative Speech  

INFORMATIVE SPEECH   (4 to 6 minutes)

TWO VERBAL CITATIONS

(Two verbal citations :   (two different type sources – 1 from  Valencia DATA BASES)

Present a speech to inform your audience.  Select a topic that is of great interest to you and one you believe your audience will relate to and care about.    Investigate the topic by researching in outside sources and construct a well organized presentation that has an effective introduction, a body with two to three main points, and a conclusion, which effectively summarizes and closes.  Each main point in the speech should incorporate supporting materials, some of which will come from your outside sources, which need to be clearly cited to add credibility to your speech.   You must determine which type of Informative Speech you want to present, DEFINITION, DESCRIPTION, or PROCESS. Chapter 15 of your text will be helpful for this presentation.  REMEMBER, this is an Informative Speech not a Persuasive Speech.
25% of  SPEECH GRADE:    Persuasive Speech  
PERSUASIVE SPEECH        (5 to 7 minutes) 
Three verbal citations  (three different type sources – 2 from Valencia Data Base) 

This is a persuasive speech relating to a current event, or a current social issue, or an issue that matters a great deal to you, that you believe is important enough that you need to persuade your classmates to change the way they think or behave regarding this topic. Because of the serious nature of this presentation, Presentational Aids are to be used. You will prepare and present a Power Point Presentation to reinforce your arguments. Be sure that your purpose and position are clear, that your arguments are strong and supported with evidence from your outside research, and that all sources of information are cited clearly and completely both orally (during your speech) and in writing (in your outline).

10% of SPEECH GRADE:  Special Speech

SPECIAL SPEECH           (3 to 4 minutes)  
Two verbal citations (two different types of sources)
This is an entertaining speech.  There are several types of entertaining speeches including Speeches of Introduction, Speeches of Presentation, Speeches of Tribute, Wedding Speeches,  Toasts, Eulogies, and Inspirational Speeches.  After reading the chapter and doing some research, decide which type of speech you would like to give and prepare it according to the Speech Packet you receive.  You will need to support your speech with two verbal citations just as you have in your first two speeches both orally and in your outline in MLA format.
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ATTITUDE
The longer I live, the more I realize the impact of attitude 
on life.  Attitude, to me, is more important than facts.  
It is more important  than the past, than education, than money, 
than circumstances,  than failures, than successes, 
than what other people think or say or do.   
It is more important than appearance, giftedness or skill.  
It will make or break a company, a church, a home.
The remarkable thing is we have a choice every day 
regarding the attitude we will embrace for that day.
We cannot change our past . . . we cannot change 
the fact that people will act in a certain way.  
We cannot change the inevitable. 
The only thing we can do is play on the one string we have, 
and that is our attitude.   
I am convinced that life is  10%  what happens to me 
and  90%  how I react to it.










Charles Swindoll
VALENCIA  COLLEGE

CONTRACT

SPC 1608


This is a contract between Ms. Kirkwood, the instructor of SPC 1608,

at the VALENCIA COLLEGE,  Spring Semester 2012, and me, 

__________________________, a student enrolled at  VC, SPC 1608. 
                print student name

My signature at the bottom of this contract establishes that I have read 

and understand the class syllabus as well as the other information

presented.     My signature also represents my intention to faithfully follow 

the class calendar, stay current on class reading, projects, and speech 

presentations and study for exams.

I will be treated as an adult in this class and will behave as such.

I will show great respect to my fellow classmates, the instructor and

to COLLEGE property.  I will make it a priority to be an asset to this

class and to provide positive support and feedback so that this can

be a positive learning experience for everyone involved.

FRI. 9:00 AM – 11:45 AM


Student Signature: ______________________ Class day/time: _______________________


Student Cell Phone: _____________________  Today’s Date:  _______________________
             Instructor Signature: _______________________________

                                              Deborah Kirkwood, Instructor
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